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Kak COXPAaHHUTDb CTPAaHUIYy U3 HHTCPHETA HA KOMIIBIOTEDP

Cnoco0 1

[lar 1. llenxkHUTE MO MyCTOMY MECTY MHTEPHET-CTPAHMIIBI IPABOM KHOIKOMN

mbIiku. M3 cnircka Beioepute «CoXpaHUTh Kak..

-». 'maBHOE - HaBeCTH Kypcop Ty-

Aa, TAC HCT HUKAKUX KAaPTUHOK, KHOIIOK U PCKJIIaAMBbI. I[OJDKGH INOABUTLCS IPUMCPHO

TaKOW CIHCOK, U3 KOTOPOro BeIOMpaeM MyHKT « COXpaHUTh KaK. ..

Hazag

Mepesarpysnme

CoxpaHuTb KaK.. Ctrl+5
Meyats..,
TpaHcauposaTh...

Mepesect na pyccknid

MpocmoTp KO4a CTRaH UL

MpocmoTpeTe Ko a

Hanpumep, s xouy 3amnu-
catb ee¢ B JlokampHbIM Ouck D
CBOETO KOMIIBIOTEpPA B IANKY
«JlokymeHTb».  3HA4YuT, B
OKOILIKE C JIEBOM CTOPOHBI BbI-
ouparo quck D. W BHyTpHu OT-
KpbIBal0 HYXKHYIO MHE TaIKy —
LIEJIKAK0 110 HEW JBa pas3a JIEBOU
KHOITKOM MBIIIKHU.

[MIar 3. Eciu Hamo, MeHsieM
Ha3BaHUE B CTPOKE «uMs (ai-
na» ¥ HaxuMaeM «CoXpaHUTbHY.
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» W «COXpaHUTh
CTPAHMILY KaK...»

Ecnu Takoro myHKTa HET WKW CIMCOK BOOO-
II€ HE OTKPBIBAETCS, HAKMUTE KOMOMHAIUIO KJIa-
Buil Ctrl+S (3axmure knaBumry Ctrl Ha k1aBua-
Type KOMIIBIOTEpA, 3aT€M aHTJIUUCKYI0 OYKBY S,
MIOCJIE YEro OTIYCTUTE 00€ KIIABUIIIN).

[Ilar 2. [TogBUATCS OKOILIKO COXPAHEHUS, TIE
HY>KHO BBIOpaTh TO MECTO B KOMIIbIOTEPE, IAE OY-
JIeT XpaHUTbHCS CTPAHULIA CalTa.

[Tocne »TOrO CTpaHWIla 3aKauyuWBaeTCs Ha
KoMmmbtoTep. JIuTes 3T0 0OBIYHO HECKOJIBKO Ce-
kyHa. Mckath ee HY)XKHO OyJeT B TOM MecCTe, KO-
TOpOE BHIOMPATIN B IyHKTE 2.

Kak mpaBwmiio, cTpaHuilbl U3 WHTEpPHETA CO-
XPaHSIOTCS Ha KOMIIBIOTEP BMECTE C ITaITKaMH.

OTkpbBIBaTh HY)XHO MMEHHO (¢aiiin. B mamnky
KE 3aKaYMBACTCS TO, U3 YETO COCTOUT CTpaHHIlA

(KpOMe TeKCTa) - KapTUHKH, O(bopMneHHe u ap. MoXHO cKazaTh, 3TO CiIyeOHas
nanka. Eciu ee ynanutb, To Oy€T OTKPBIBATHCA TEKCT - 0€3 KApTUHOK U JTU3aliHa.
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Cnoco6 2. CoxpaHeHue CTpaHUIIbI ¢ TOMOIIbIO MeHIO Opay3epa HacTpoiika u

ylpasBJieHHeE.
[Iar 1. OTkpsITh 3HaUOK «HacTpolika u ynpaBiacHUE.
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b
lay — JT 3onotoii eex’ Metpe u Crena | BKoHTakTe Mail Ru: nouTa, no Hosas sknagks
OrnapieHme o AEHCKUE3ABONEBAH] ~ Hosee oo
o oe oK HKOTHATS C
o MMMYEMTET Hosoe 0kHO E PEKAME MHKOTHUTO t
[HHE pacTeHHA . )
EapCTEEHHEIS CEQHCTEA MaTHHEL * KOEAHNBOTOCE Wcropua
BeHHOH o KPOBOOCTAHABTUBAL  3arpysis JomomanTenbHbIE
EEA TeKapCTEEHHOTO cupphﬁ ) o HEPBHAT CHICTEMA E——— MHCTPYMEHTHI
MEHEHHE MATHHE OOBIKHOESHHOH B o
s * OFTRERLRREE Macurag 0%
FTECHHEIE (OPMEL = TIEYEHL 1 AETYHLIN
[BOTMOEA3aHHT II¥3EPE MNevats...
TIOME3HAST HHSOPMAL Tpan
COXpaHI/ITb I P - 3 paRCNALYA,
k e : & * TIOYKIH MOYEBBIBO]  pueenbiai
CTPaHPU-W KakK CoXpaH T CTPaHULY Kak. Ctrl + § I JononHUTensHbIE MHCTPYMEHTI |
Cozgars ApAslK.,.
Wsmenuts Bripesate Kenuposate
YasneHwe AaHHEIX O NPOCMOTDEHHEIX CTpaHuuax...  Ctrl + Shift + Del
Hactpoiiku
Pacwuperns
Cnpaska
Jrcnetyep 3aga4 Shift + Esc
Brixog
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POMY TOAY 3TH MOOETH OPeBeCHEROT,
TCA IBETH H 2aTeM ILTOEL TOCTE 9eT0
b mobern. Taxum obpaszos, v MaTHHE

[IIar 4. B nosiBUBIIEMCSI TMaIOTOBOM OKHE BBIOpATh MAaIrky, AaTh Ha3BaHUE J10-
KYMEHTY.
[ITar 5. HaxaTrh KHONKY «COXPAHUTB.

Kak coxpanuth (oT0 (PUCYHOK) HA KOMIILIOTEP

CHauana HY>XHO y3HaTh, YBEIUYHBAETCS JU (GoTorpadus, KOTOPYIO Mbl XOTHUM
cKkayaTh W3 HWHTEpHeTa. J[JI1 9TOro HaBecTH Ha H300pakeHHE Kypcop (CTpenKy
MBIIIKK). ECITi BHEITHWIA BUJ CTPEIKH U3MEHHUTCS, H OHA CTAaHET PYKOH C BBITSHY-
THIM TIAJIbIIEM, 3HAUNT, KApTUHKA yBeNWUMBaeTcs. HaknMaem Ha Hee OJMH pa3 Jjie-
BOM KHOIIKOM MBIIIKH, U (POTO OTKPBIBAETCS B OOJIBIIIEM pa3Mepe.

Ecnu xamKkHYTH TIpaBOM KJIABHINECH MBIIIN MO KAPTHUHKE, TO MOXXHO OTKPHITH
KapTUHKY B HOBOM BKJIAJKE, CKOITUPOBATH €€ UJIM COXPAHUThH HA CBON KOMITBIOTED.

[lar 1. [lenxkHyTh mpaBOKM KHOMKOW MBIIIKA MO PUCYHKY. M3 mosBuBIIErocs
2
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KOHTEKCTHOTO MEHIO BbIOpaTh KoMaHy COXpaHMTh PUCYHOK KaK (MM YTO-TO TO-
xoxee). OTkpoeTcsa quanorooe okHo CoxpaHeHHe PUCYHKA.

[IIar 2. BeiOpaTh B OKHE TaIKy, B KOTOPO HY>KHO COXPaHUTb PUCYHOK.

[IIar 3. HaxaTh KHOMKY «COXPAHUTHY.

Tenepb MOXXHO OTKPBITH TO MECTO Ha KOMIBIOTEPE, KyJa coxpaHsiid $oTo, U
MIPOBEPUTH, €CTh JIU OHO TaAM.
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ﬂuaﬂozoeoe OKHO «CoxpaHeHue PUCYHKA»

= Crperme nankw

B npuBeaeHHOM BbIIIE IPUMEPE KAPTUHKA COXPAHSUIACh KaK OTIAEIbHBINA JOKY-
MeHT. [lanee paccMOTpUM, KaK KapTUHKY M3 UHTEPHETA BCTABUTH B TEKCTOBBIN J10-
kymeHnt — Microsoft Word.

[Mar 1. [IénkHyTh MO KapTUHKE MpaBOd KHOMKOM MbIlIK. BeiOpaTh KoMaHIy
«KOTIMPOBATh KAPTUHKY» (WM N300pakeHHE).

[Iar 2. OtkpeiTh TekcTOBBINA AokyMeHT (Microsoft Word wmu npyroii TexcTo-
BBI PEIAKTOP).

[ar 3. B oTKpHITOM JOKYMEHTE LIENKHYTh MPABOM KHOIMKOM MBIIIN, BHIOPAThH
KOMaHJly «BCTaBUTbY» (MJIA «IIapaMEeTpPbl BCTABKW).

[IIar 4. CoxpaHUTh JOKYMEHT.

CoxpaHeHue pparMeHTa TEKCTA C HHTEPHET-CTPAHUIbI

[Iar 1. BeigenuTh HYXHBIM (parMeHT TEKCTa C MOMOILBI MBIIIU: TOMENAEM
yKa3aTelb MBI B Hadajao BeiAesieMoro ¢parmenTta. Haxkmmaem JIeBYrO KHOIIKY
MBIIIA W, YIACPKUBAs €€, IBUTaeM KypCOp IO TEKCTy. TEeKCT Ha4YHET BBIACIATHCA.
OtnyckaeM JIEBYIO KHOIIKY MBIIIH ITOCIIE BBIACICHHUS HYKHOTO ydacTka. Eciu BbI-
NEJEHUE HE MOTYYHIIOCh, IOBTOPUTE €TO 3aHOBO.
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OCNe TOro K3k Bl HANSUYaTanK To, 4TO X0Teny Bu HAWTK B MHTepHeTS,
AMMWTE KHONKY «sH3ATW® B KOHLUE NOMCKOBOW CTPOYKM MM KHONKY <Enters Ha

ABMATY[E

[Ilar 2. CxonupoBath BbIACICHHBIA (PparMeHT. J[Jii KOMUPOBaHUS - KIMKHYTh
paBOil KHOMKOW MBIIIKM HA BBIJIEICHHOM (parMeHTe, yToObl BbI3BaTh KOHTEKCTHOE
MeHIO. Tenepp U3 3TOro MEHIO KIIMKAaeM JIEBOM KHONKOM 1o koMaHae KonmupoBare.
BoijienieHHBINM TEKCT M KAPTUHKU CKOMHUPYIOTCS B NMaMSTh Balllero KoMIibioTepa (0y-
dbep oOmeHa).

[IIar 3. BcraButh B TEKCTOBBIM penakTop. CHavyana TEKCTOBBIM PEIAKTOP 3aIy-
CTHUTb, TIOCJIC YETO MOSIBUTCSI YUCThIN Oenblii aucT. Ha Hero n BCcTaBUM CKONTMPOBAH-
HBI TEKCT. JIJIst 3TOTO yKa3bIBa€M JIEBOM KHOIIKOM MBIIIIA MECTO BCTABKU U KJIMKAEM
MpaBoOi KHOMKOW. B KOHTEKCTHOM MEHIO BBHIOMpaeM MyHKT BCTaBUTBH U KIUKaeMm
neBor kKHoMKOM. Tekcr Oymer BcraBineH. Eciu 3Toro He mpon3onuio, 3HauuT, Bel He
MPABUJIBHO BBITTOJIHWIA BTOPOU IIAr.
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[IIar 4. CoxpaHsieM TeKCTOBBIN JOoKyMeHT. [lociie Toro, kak BeCh HEOOXOIUMBIiA
TEKCT ObLI CKOMUPOBAH, €ro Hy>KHO COXPAaHUTh Ha KOMIIbloTepe. I 3TOro B MEHIO
daiin BeiOMpaeM komanay Coxpanutb. Tenepb HEOOXOAUMO yKa3aThb UMs JOKY-
MEHTa U MeCTO AJi ero coxpaHeHus. I Haxxatbe kHONKy COXpaHUTh.
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[Ipu pabore ¢ Tekctom B ['yrii XpoM MOKHO MOJB30BAThCS KOMaHJaMHU B
«HacTtpoukax».

o) S|
O ii—— g .
aCTpoOMKa U yIpaBjieHHe
Kontakte [@] Mail.Ru: nouts, no Hozas sknaaka Cirl = T
- I'yrn Xpom
« KEHCKIE 3ABQTEBAH| ~ hoseeawe Cud = N
o IMMVEITTET HoBoe OKHO B PEXKMME WHKOTHATC Ctrl + Shift + N
* KOEA HBOIOCE Wcropma »
e KPOBOOCTAHAEIMBAER 3arpysku Ctrl =]
= HEPEHAA CHCTEMA 3axnagxw »
= OPTAHBI JBIXAHHA
. . Macwras - 100% - -
» [TEYEHL M HETIHRI
IV3EIPE I Mevars... IIe4yaTtb
-1
* TIONESHAA MHSOPMAL DaHCAALMA...
= TIOUKH H MOYEBEIBO]] Haiimw... Ctrl + F
I¥TH JonoAHATENEHEIE MHCTDYMEHTE! »
= [TPOUIE
o CERINE I COCYIE MzmeHuTE Bripesats Konuposats Berasute % BCTaBUTH
Hactpoiiku \
[NOCTIEIHHE ITYBJIHIA Cnpaska > \‘
. KOIIMPOBaTh
e lexapcTeeHHE Beixag
o : —~——
k pPacTEHHA IPH NOXMETBE
T ona B e BbIp€3aTh

KonupoBanue u BcTaBka aapeca caiita

Ecnu Bbl Hanwm Ha KakoM-TMOO caiiTe Hy>KHbIE CBEICHUS U XOTUTE JIaTh Ha He-
ro (Ha caiT) CCBhUIKY, HY>)KHO CKOIIMPOBAaTh €ro aJpec U BCTaBUTh B TEKCTOBBIN JO-
KYMEHT.

[Iar 1. HaBoaum yka3aTenb MBIIIM Ha aJIpec CanTa.

[Tar 2. Haxxumaem Ha NMpaByro KHOMKY MBILIH.

[ar 3. B nosiBuBmemcs: MmeHto BeiOUpaeM KonmmpoBarth aapec ccbliku, Ko-
NMPOBaTh CCbLIKY, Wik npocto KommpoBarb. /[ 3TOro HaBoaMM yKa3aTelb
MBIIIY HA HY)KHBIM HaM MYHKT U HA)KMMAEM JIEBYIO KHOIIKY.
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MamennTs NORCKOBLIE CHCTEMBL

[Tocne 3Tux AEUCTBUIA HUYErO 3aMETHOTO HE MPOUCXOJUT, OJTHAKO HaIlla CChLI-
Ka xpaHutcs B Oydepe oOMeHa komnbioTepa. Kak v Ky/1a MOKHO BCTaBUTh CKOIIH-
POBaHHYIO CCBhIIKY? Hampumep, B HOBYIO BKIIaJKy Opay3epa, KOTOPBIM BBI MOJIb3ye-
TeCh. COOTBETCTBEHHO, HYKHO MPO/IENaTh CIEAYIOIINE JCUCTBUS:

1. HaBoguMm yka3artellb MBI Ha aApPECHYIO CTPOKY.

2. Haxxumaem Ha MpaByr0 KHOIMKY MBIIIIH.
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3arnamue 3. O6pabomka n coxpaHerme UHGOPMALUN U3 UHEpHeMmA
3. B nmosiBuBIIEMCSl MeHIO, BbIOMpaeM BeraButh win BeraButh u nepeitu. U
TaKK€ HABOJIUM YKa3aTellb MBIIIM HA HYXHBII HAM IMYHKT M HAXUMAEM JIEBYIO

KHOIIKY.
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MO’KHO BCTaBHTh CKOIHMPOBAaHHYIO CChUIKY B AokymeHT Microsoft Word. An-
TOPUTM JECUCTBUU OCTAETCS TAKUM JKE, KAK U B ONIMCAHHBIX BBILIE CIIyYasX.
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ITociie BCTaBKU CCBUIKM B TEKCT ATY CCBUIKY MOYKHO CJAENaTh TMIEPCCHUIKON B
camMoM JokyMmeHTe. [Ipu HaxaTuu Ha HEE€ TOXKE MOXKHO OyJeT NepPerTH Ha HYXKHYIO
BaM CTPAHHUIly B UHTEpHETE. I 3TOr0 Hy»KHO YAQJINUTh «/» B KOHIIE aJipeca, a 3aTeM

Ha)XaTh KIJIABHIILY «IIPOOEI».
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Bonpocs 111 moBTOpEeHUs

1. Kak moxHO COXPAHUTH Ha KOMIIbIOTCP CTPAHUIY U3 UHTCPHETA LICJ'II/IKOM?

2. Kak coXpaHuTh Ha KOMIIBIOTEP U300paKeHue?

3. Kak coxpanuTh Kk ceOe Ha KOMIBIOTEP UHTEPECHBIN perent?
4. Kak ckonmupoBaTh aJpec BeO-caiiTa B TEKCTOBBIN JOKYMEHT?



